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1. IMosicHuTEILHAA 3AIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI
Lenv oucyuniunvl: NO020MOBUMDb BbINYCKHUKA, 00NAAI0NMIETO HEOOXOUMBIM U JJOCTATOYHBIM
YPOBHEM TECOPETUYCCKHMX 3HAHWIA M HABBIKOB MX MPUMEHCHHS B PEIICHUN MPAKTHYCCKUX 3a/1a4
MCIOJIb30BaHUs HH(OPMAITMOHHBIX CUCTEM B MPOPECCHOHATBHON ACSITEILHOCTH.
3aoavuu oucyuniunol:
W3YYCHHE TCOPUU U MPAKTUKU MPUMEHEHUS WH(OPMAIITUOHHBIX CHCTEM B YIIPABJICHHH,
- BBIpa0OTKa y CTYJCHTOB HAaBBIKOB CaMOCTOATEIBHOW pPabOThl ¢ WH(GOPMAIMOHHBIMHU
CUCTEMaMH B yIPABIECHYCCKON JCSITEILHOCTH.

1.2. llepeyeHb MJIAHUPYEMbIX Pe3yJILTATOB 00yUeHHS MO TUCIHUILINHE, COOTHECEHHBIX C
HHIMKATOPAMH JOCTUKEHHs] KOMIIETEeHIIUIH

Komnerenuus NuaaukaTopbl KOMIIETEHIHIA Pe3yabTaTsl 00yueHus

(xon n (Kol ¥ HAMEHOBAHUE)

HAaMCHOBAHHE)

OIIK-4 Cnocoben OIIK-4.1 coBepiieHCTBYET 3HaTh: TEXHOJIOTUHU
UCII0JIb30BaTh TEXHOJIOTUU JOKYMEHTALMOHHOIO | TOKYMEHTALlMOHHOT0 00eceueHHsI
CHelalIbHbIe oOecrieueHust ynpaBieHus: U YIPaBJIEHUS U apXUBHOTO JIeJIa Ha
npodeccuoHaIbHbIE | apXMBHOTO Jiesa Ha 6a3e 0a3e UCTOJIb30BAHUS CPEJICTB
3HaHUS B 00J1aCTH MCIIOJIb30BaHUs CPEJICTB aBTOMAaTU3alUU
UH(POPMALIMOHHBIX aBTOMATHU3ALNH

TEXHOJIOTUH, YMeTh: COBEpLIEHCTBOBATH
IIPUMEHSEMBIX B TEXHOJIOTUH JOKyMEHTALIMOHHOTO
npodeccuoHanbHOM oOecrieyeHyst ynpaBieHus: U

APXUBHOTI'O ACJIa Ha Oa3ze
HCIIOJIb30BaHUA CPCIACTB
aBTOMaTu3alnnuu

Biagers: MeTogamu
COBEPILECHCTBOBAHUS TEXHOJIOTHH
JIOKYMEHTALMOHHOTO 00eCTIeueHHUsI
YIIPaBJICHUS U apXUBHOIO Jiea Ha
0a3e UCTOJIb30BAHUS CPEJICTB
aBTOMAaTU3ALHU

OIIK-4.2 npumensier
UH(OPMAIIMOHHBIE TEXHOJIOTHH B
npodeccuoHaNBHOMI
JeSITeTTHHOCTH

3HaTh: NIPUHIUIBI CO3/IaHUS U
BeJICHHS €IMHOMN (KOPIOPATHBHO#)
CUCTEMBI JOKYMEHTAIL[MOHHOT O
oOecreyeHust ynpaBieHus: U
apXUBHOT'O XPAHEHHUS JOKYMEHTOB B
opraHu3aiu Ha 6a3e HOBEHIIIX
TEXHOJIOTUI

VYMeTh: co3/1aBaTh U BECTH €IUHBIE
(KOprIOpaTUBHBIE) CUCTEMBI
JIOKYMEHTALMOHHOTO 00eCTieueHHs
YIPaBJIEHUS U apXUBHOTO XPaHEHUs
JOKYMEHTOB B OpraHu3anuu Ha 6asze
HOBEHILNX TEXHOJIOTUI

BnaneTs: HaBBIKaM# CO3/1aHUS
BEJICHUS €IMHBIX (KOPITOPATUBHBIX)




CHCTEMBI IOKYMEHTALIMOHHOTO
obecrieueHust yrpaBaeHus U
apXMBHOI'O XPAaHECHUS JOKYMEHTOB B
opraHu3aiy Ha 06a3e HOBEHIIMX
TEXHOJIOTHH

1.3. MecTo 1McuMnJIMHBI B CTPYKTYpe 00pa3oBaTeIbHOI MPOrpaMMbl

Hucunmmna «MHpOpMallMOHHBIE CHCTEMBI B YIPABICHUU JIOKYMEHTaMH» OTHOCHTCA K
00s13aTeNbHON YacTy OJI0Ka TUCIUIUINH y4eOHOTO IIaHa.

J5ist 0CBOCHMS JUCUMIUIMHBI (MOIYJIsI) HEOOXOIUMBI KOMIIETEHIINU, CPOPMUPOBAHHBIE B XOJI€
U3YUYCHUS CIEAYIOMINX AUCHHIUIMH U MPOXOXKIACHUS NPAKTHK:

- OcHOBBI IM(POBOI YKOHOMHKH,

B pesynbraTe OCBOGHUS IUCHUILIMHBI (OPMUPYIOTCS KOMIETEHIIMH, HEOOXOAMMBIE IS
W3yYEHUS CIEeIYIOIUX JUCUUIUINH B TPOXOKICHHUS TPAKTUK:

VYrpaBneHne NpoeKTaMu B OpraHU3anusIX

2. CTpyKTYypa TUCHHILTHHBI
Oo6mmas Tpya0EMKOCTh TUCHUIUIHHBI cocTaBisier 3 3.e., 108  akamemudeckux 4aca (OB).

CTpyKTypa AMCHMILIMHBI 1JIs1 04HOH GopMbl 00yUeHust

O0pvemM pucuumIuMHBL B (hopMe KOHTAKTHOM paboThl OOydarOUIMXCSl C MeJarorn4ecKuMu
paboTHUKaMU U (WJIK) JTULIAMH, TIPUBIIEKAaEMBIMH K peajn3aluy 00pa3oBaTeIbHON MPOrpaMMbl Ha MHBIX
YCIIOBUSAX, IPU MIPOBEIECHUY YUEOHBIX 3aHATHIM:

Cemectp | Tun y4eOHBIX 3aHATHIA KonuuectBo
9acoB
2 Jlexuun 24
2 Cemunapsl/mabopaTopHbie pabOTHI 36
Bceero: 60

O6beM AuCUUILTUHBL (MOyJis) B hOpME CaMOCTOSTENILHON pabOoThl 00YYAIOMIMXCSl COCTABISET
_48  akamemuveckux 4aca(oB).

3. Coneprxanue QTHCUMIIIMHBI

Pasznen 1. Ilonsitue ¥ BUABI HHPOPMANMOHHBIX CHCTEM B YIIPABJICHUH

TepmuHoONOTHSA B 00J1aCTH HH(POPMAIIMOHHBIX CUCTEM YIIPABICHHUS.

HcTtopudeckuii actiekT pa3BuTus HHHOPMALIMOHHBIX CUCTEM B YIIPABIICHUU.

N3yuenmne ocobeHHOCTEH U 3aKOHOMEpPHOCTEH paboThl ¢ TOKYMEHTaMH, 3a)MKCUPOBAHHBIMU Ha
HOBBIX HOCHUTENSAX UHPopManuu (MAlIMHOYUTAEMBbIE JIOKYMEHTBI, JJIEKTPOHHBIE JIOKYMEHTBI)
Knaccudpukanus nnpopmanioHHbIx cucteM. OCHOBHbIE KiacCU(MKALMOHHBIE MPU3HAKU (crocod
peayin3anuy, CTENeHH 0XBaTa 3a/1a4 YIpaBJIeHUs], KJIaccaM pealn3yeMbIX TEXHOJOTHYECKUX OIepalui,
THITY 110JIb30BaTEILCKOT0 MHTEp(delica, BapuaHTaM MCIIOIb30BaHMs CETH, 00CITYy>)KHBaeMOH MpeIMETHON
obnactu). CBsi3pb MeXay HHGOPMAIMOHHBIMA CHCTEMaMH W HWH(POPMAIIMOHHBIMU TEXHOJOTHSIMH.
OcHoBHbBIE HarNpaBJIeHUs] UHHOPMAITHOHHBIX CUCTEM.

Pa3nes 2. HopmaTuBHBIC OCHOBBI IPUMEHEHUS] HH(POPMALMOHHBIX CHCTEM B YIIPABJICHUHU
OO030p HUCTOYHMKOB, pPEIVIAMEHTHPYIOIIUX  BOIPOCHl  BHEJAPEHUS U HCIIOJIB30BaHMS
MH(POPMALIMOHHBIX TEXHOJNOTHH M HMH(OPMAIMOHHBIX CHUCTEM B YIPAaBICHUU. XapaKTePHCTUKA
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3aKOHOJATEIbHBIX, HOPMATUBHBIX M METOAMYECKMX JOKYMEHTOB U CTaHAAPTOB IO H3ydyaeMOM
npobnemaruke. O030p IUTEPATYPHI U IEPHOAUKH IO TEME.

MexayHaposnHbele npaBoBble akThl. OkHHaBckas XapTus INI0OANbHOTO HHGOPMALMOHHOTO
obmecTBa. Jexnapanuus BecemupHoii BcTpedn Ha BBICIIEM YpOBHE IO BOMPOCaM MH(POPMALUOHHOTO
oOmiecTBa.

3aKkoHOJATENbHBIE U MOJA3aKOHHbIE akThl PD B obnmactu MHGOpManuu U UHPOPMALMOHHBIX
TEXHOJIOTUH perjJaMeHTUPYIOIKEe IPUMEHEHNE HH(POPMAIIMOHHBIX CUCTEM.

HopmaruBHO-MeToarYecKre JOKYMEHTHI U ctanaapTel. MOReq u MoReq 2 u pa3paboTaHHbIe Ha

UX OCHOBE HallMOHAJIbHbIE CTAHAPTHI.

Pazgen 3. IIpuHOUNBI MOCTPOEHWSI W HCIOJIb30BAHUA HMH(OPMANUOHHBIX CHCTEMbI B
yIpaBJIeHMH OPraHu3anue

CucreMHBIf TONXOJ K TMOCTPOSHUIO HHPOpPMAIMOHHBIX cucteM. Craguu pa3paboTKu
MH()OPMAMOHHBIX CHCTEM yrpaBicHus. DopMUpoOBaHUE MOJIEH MpeaMeTHO obnactu. [TocTpoeHume
CHUCTEM YIIPaBJICHUS C HCIOJIb30BaHUEM HWH(MOPMALMOHHBIX TexHomoru.  OleHka KauecTBa
MHPOPMAIMOHHBIX cHCcTeM. HWH(pOpMalMOHHBIE TEXHOJOTUH OPraHU3alMOHHOTO YIPaBIICHHUS.
KopnoparuBasie uHpopMmamonnsie TexHoloruu. Cucrembl MoOHUTOpuUHTa U aHamuza CMU.
B3aumonelictBue nojacucreM HHGOPMALMOHHBIX CUCTEM YIIPaBJICHHUS.

Paznen 4. Buabl nHPOPMAIIMOHHBIX CUCTEM B OPraHU3alNH

Buner  mHOpMammonHbIX  cucreM. [ocynapcTBeHHble  MH(POPMALMOHHBIE  CHCTEMBI.
NudopmanvonHsle CcUCTEMBl B JEATEIbHOCTH opraHuzauuid. OcHOBHbIE (DYHKIHOHAIIBHBIE
BO3MOXXHOCTH, XapaKTepI/ICTI/IKI/I paSJII/I‘-IHI)IX I/IH(l)OpMaIII/IOHHI)IX CUCTEM praBJIeHI/Iﬂ. HOJII:SOB&TCJII/I
MH(OPMAIIMOHHBIX CHCTEM.

Paspnen 5. PazBuTne unopManHOHHbIX CHCTEM yIPaBJIeHUSA

XapaKTCpI/ICTI/IKa COBpPEMCHHOT'O COCTOSAHHA U TCHACHIMU Pa3BUTUA I/IH(l)OpMaIII/IOHHBIX CHUCTEM
ynpasieHus. IlepcrnekTHBHBbIE HampaBieHHUs Pa3BUTUS HH(GOPMAIMOHHBIX TEXHOJIOIMH W HX
HUCIIOJIBb30BaHUC B I/IH(l)OpMaIII/IOHHI)IX CUCTCMAaxX YIpPaBJICHUSA. Bo3MOXXHOCTH  HCIIOJIB30BaHHUS
TEXHOJIOTUHU OJIOK-UeiH A peanu3aliy 3a7ad MOCTPOSHUs] MHPOPMALMOHHBIX CHCTEM DPA3IUYHOTO
YPOBHSL.

4. O0pa3oBaTe/IbHbI€ TEXHOJIOTHH
Jlst mpoBeieHust yueOHBIX 3aHATHN 110 TUCIUTUTNHE UCTIONB3YIOTCS Pa3IMYHbIE 00pa30BaTeIbHBIC
TeXHONOTHH. JlJis opraHu3anuu yd4eOHOro Mpolecca MOXET OBITh HUCHOJIB30BAHO JJIEKTPOHHOE
oOydeHue 1 (M) TUCTAHIIMOHHBIE 00pa30BaTEIbHBIE TEXHOJIOTHH.

5. OneHka NJaHUPYeMbIX Pe3yJIbTATOB 00y4eHus!

5.1 Cucrema oneHuUBaHUSA

dopma KOHTPOJISI Makc. KonudecTBo 0aJlIoB
3a ogHy paboty Bcero

Texymui KOHTPOIIb:

- cobeceroBaHMe 5 6anoB 20 6asnoB

- KOHTpOJIbHast paboTa (Tembl 1-4) 20 6annoB 20 6annos

- moaroToBka pedepara (temsr 1-5) 20 G6amioB 20 G6amtoB
[IpomexxyTouHas arrecrarus 40 GamioB 40 G6amtoB
(9x3amen)

Wroro 3a nucuumninny 100 6amoB
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[TomyueHHBII COBOKYNHBIN PE3yIbTAaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO IIKAJIy OLICHOK U B
IKany oneHok EBporelickoil cucreMsl eperoca u HakoruieHus kpenutos (European Credit Transfer
System; nanee — ECTS) B COOTBETCTBUU € TAOJIHIICH:

100-6amnpHas TpazmHonHas mKana [kana
1IKaga ECTS
95-100 A

8394 OTIMYHO B

68 — 82 XOPOIIIO 324TEHO C

56 — 67 D

5055 YJIOBJIETBOPUTEILHO E

20-49 FX

0_19 HEYJIOBJICTBOPUTEIIBHO HE 3aUTCHO =

5.2 Kpurtepun BbICTaBJIEeHUS OLEHKH 1O JUCIAIIJIMHE

bananl/ | Onenka mo
HIkana | AUCHUIIIMHE
ECTS

Kputepun oneHKHu pe3yabTaToB 00yYeHHs N0 TUCHHMILIHHE

100-83/ | ort;nuno/
AB 3a4TEHO

BeicraBinsieTcst 00y4aromeMycs, eClid OH TITyO00KO ¥ MPOYHO YCBOMI TEOPETHYESCKUMN U
MPaKTHYECKUI MaTepHall, MOKET IPOJEMOHCTPUPOBATD 3TO HA 3aHITUSIX U B XOJIC
MPOMEXYTOYHOHN aTTECTAIHH.

OOy4aroNMiics HCYCPIIBIBAIOIIC U JIOTHUSCKU CTPOMHO M3JIaraeT y4eOHbIi MaTepuat,
yMEET YBS3bIBATh TCOPHIO C MPAKTHKOMU, CIIPABIISACTCS C PEIICHUEM 3a7a4
npoQeCCHOHATBHOM HAIPABICHHOCTH BHICOKOTO YPOBHSI CJIOXKHOCTH, MPABUIILHO
00OCHOBBIBAET MPUHATHIC PEILICHHS.

CB00OIHO OpUEHTUPYETCS B yueOHOM U NMPodheCCHOHATBHOI JInTepaType.

Or1eHKa IO AUCIUTUTAHE BBICTABILIFOTCS 00yJaromeMycsi C YI6TOM pe3yIbTaToB
TEKYIIEeH U IPOMEKYTOYHOH aTTeCTaIlHH.

Komnerenmyn, 3aKperni€éHHbIC 32 TUCIUILIHHON, COPMHUPOBAHBI HA YPOBHE —
«BBICOKHID.

82-68/ XOPOIIIo/
C 3a4TEHO

BeicraBnsiercst oOygaroieMycs, €CJIM OH 3HaeT TEOPETUUECKHH M MPAaKTHIECKUH
MaTepHall, FpaMOTHO U IO CYLIECTBY M3JIaraeT €ro Ha 3aHATHAX U B X0/
MIPOMEKYTOYHOH aTTeCTAINH, HE JOMyCKasl CYIIeCTBEHHBIX HETOYHOCTEH.
OO6yu4arommiics TPaBIIIbHO IPUMEHSIET TEOPETHUECKUE MTOIOKEHUS TIPH PELICHUN
HPaKTUYECKUX 3a7a4 Mpo(ecCHOHAIBHON HANIPaBJIEHHOCTH Pa3HOTO YPOBHS
CJIOKHOCTH, BJIaJICCT HeO6X0}II/IMLIMI/I JJI 3TOr0O HaBBIKaMH U HpI/IéMaMI/I.
JlocTaTouHO XOPOIIO OpHEHTHPYETCS B yueOHOW U podhecCHOHATTFHOH JINTepaType.
Or1eHKa O AUCITUIUTHHE BBICTABIIIIOTCS 00yUaromeMycs C YI6TOM pe3yiIbTaToB
TEKyILEH U MPOMEXYTOUHOH aTTeCTalUH.

Komnerennmu, 3akperuiéHHbIe 3a TUCHUIITMHON, COPMUPOBAHBI HA YPOBHE —
«XOpOLIMIY.

67-50/ YIOBJIETBO-
D,E puTeNnbHO/
3a4TEHO

BricTaBnsieTcs 00y4aromeMycsi, €M OH 3HAeT Ha 0a30BOM YPOBHE TEOPETHUCCKUN U
MPAKTUIECKUN MaTepHai, JOMyCKAeT OTACIbHbIC OMINOKH IPU €ro U3JI0KCHUHU Ha
3aHATHUSX U B X0JI€ IPOMEXKYTOUHOM aTTeCTallH.

OOy4aronuiics UCIBITHIBACT OMPEICIEHHBIC 3aTPYAHCHUS B TPUMCHCHUN
TEOPETUIECKUX MOJIOKEHUNA IPH PEIICHUH MPAKTHYIECKHUX 3a7a4 MpodeccHoHaIbHON
HaIPaBJICHHOCTH CTAHAAPTHOTO YPOBHS CIIOKHOCTH, BJIaJieeT HEOOXOIUMBIMH IS
3TOr0 6230BBIMH HAaBBIKAMH U IPUEMaMHU.

JleMOHCTpHpYET 1OCTaTOYHBIM yPOBEHb 3HAHHS yUeOHOM IUTEPaTyPHI IO AUCIUIIINHE.
OreHKa O AMCIIUIUTMHE BBICTABILIIOTCSA 00yJaroImeMycs C YIETOM pe3yIbTaToB
TEKYIIEH U MPOMEXYTOUHOMN aTTeCTaIiu.

Komnereniyu, 3aKperuiéHHbIC 33 TUCIUILIHHON, CPOPMHUPOBAHBI HA YPOBHE —
«JIOCTATOYHBIIY.

49-0/ HEYJIOBJICT-
F FX BOpPUTEIHLHO/
HE 3a4TEHO

BeicraBnsiercst oOyuaronieMycsi, €CJIM OH He 3HaeT Ha 0a30BOM YpOBHE TEOPETUUECKHUI
U MPAKTUYECKUI MaTepHall, AOIycKaeT rpyOble OMMOKH ITPH €ro M3JI0KEHUH Ha
3aHATHUAX U B XOJI€ MPOMEKYTOUHON aTTECTaLlUU.
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Bamwasl/ | OueHka mo Kputepuu oueHkn pe3ybTaToB 00y4eHHs M0 JUCHUILINHE

HIkana | gucuuNIMHE
ECTS

OOyyarouMics UCTIBITHIBACT CEPhE3HBIE 3aTPYAHCHHS B TPUMEHEHHN TEOPETUUECKUX
TIOJIO’KEHUH TIPH PEIICHUHN MPAKTUYECKHX 3a4a4 MPoeCcCHOHATBHOHN HaNpaBICHHOCTH
CTaHIapTHOTO yPOBHS CIIOKHOCTH, HE BIIaJICET HEOOXOAMMBIMH [UISl 3TOTO HABBIKAMH U
TIpUEMaMH.

JleMoHCTpHpYyeET (hparMeHTapHbIE 3HAHUS YIeOHON INTEPATYPHI 110 AUCIUILUINHE.
OueHKa 0 AUCIHIUINHE BBICTABIIAIOTCS 00yYalOMIeMycsl ¢ yIETOM pe3yIbTaToB
TEKYLIEN U IPOMEXKYTOUHOM aTTeCTaLUHU.

KomnereHiuu Ha ypoBHE «J1OCTaTOUHBINY, 3aKpEIIEHHBIE 32 TUCIUIUIMHON, He
c(OpPMHUpPOBAHBI.

5.3 OueHounblie cpeacrBa (MaTepHaJibl) [JIsl TEKYIIEro KOHTPOJISI yCHeBaeMOCTH,
NPOMEKYTOUYHOMH aTTeCTAUMHU 00y4AIOIIHUXCS MO TUCIUIITTHHE

[TpumepHbIe TeMbl pedepaToB Mo pa3aesnaM AUCHUTLIIHHBL:

1. Pa3BuTtHe HOpMaTHMBHO-IPaBOBOW 0a3za B cepe MCHONb30BaHUSA MH(OPMAILIMOHHBIX CUCTEM
YIpaBJIEHUS.

2. Ponb 1 3HaueHue UH(OPMALIMOHHBIX CUCTEM B YIIPABICHUU OpraHU3aIeH.

3. TlpuHnmIs! mocTpoeHust UHHOPMAITHOHHBIX CUCTEM B OpTraHU3aIHIX.

4. Amnanu3 pblHKa HH(OPMALIMOHHBIX CHCTEM YIPaBJICHHUS.

5. Pa3zpaborurku MHGOPMAIMOHHBIX CHUCTEM YIPaBICHUS U HUX MPOAYKTHI (Ha KOHKPETHOM
npuMepe).

6. IIpoGieMbl M IEpCIIEKTHBHI pa3BUTHS HHOOPMAIIHOHHBIX CUCTEM B YIIPABIICHHH.

7. TlpoGnemsl BHeApeHUs] WH(GOPMAIIMOHHBIX CUCTEM B YIIPABICHUH OpraHU3aIMEH.

8. TlepcrieKTHBEI M HAPABJICHUS Pa3BUTHS HH(POPMAITMOHHBIX CHCTEM B COBPEMEHHOM OOIIECTBE.

9. Hcnonb3oBaHue HHPOPMALMOHHBIX CUCTEM B 00JIaCTH TOCYAAPCTBEHHOT'O yIPaBICHUS.

10. IIpuoputeTsl  UCTMONB30BaHUS ~ MH()OPMAITMOHHBIX  CHUCTEM B  00JacTH  COIMAIBHO-
9KOHOMMYECKOTO Pa3BUTHS.

11. IlpumeHeHne NHPOPMAITMOHHBIX CUCTEM B YIIPABJICHUH (Ha KOHKPETHBIX MPUMEPAX ).

KOHTpOJ'IBHBIG BOIIPOCHI U 3alaHUA 1JIA HpOMe)I(YTOqHOﬁ arTeCTaluu I10 UTOraM OCBOCHHA
JUCHUILINHBI.

1. TocymapctBeHHast monuTHKa B c(epe HCMOJIb30BaHUS HH(MOPMALMOHHBIX CHUCTEM B
yTpaBJICHUH.

2. HopmaruBHO-mIpaBoBas 6a3a B cdepe HCIoIb30BaHMs HH()OPMAIIHOHHBIX CHCTEM.
[TonsTHE «MHPOPMALIMOHHAS CUCTEMAY.
Pois 11 3HaYeHNE MHPOPMAITMOHHBIX CHCTEM B YIIPABICHUH.
WNudopmaninoHHble pecypchl U MH(pOpMaIMOHHAas CUCTEMA.
[TpuHIUIIB TOCTPOCHUST HH(POPMAITMOHHBIX CUCTEM.
CereBble TEXHOJIOTHHU B I€ATEIBHOCTH OPTaHU3ALHH.
WNHpopManmoHHbIE TEXHOJIOTHH B WH(POPMAIIMOHHBIX CHCTEMAaX YIPABICHHSL.
Bungel v QyHKIMOHANbHBIE XapaKTEPUCTHUKH HHPOPMALMOHHBIX CHUCTEM B YIpPAaBICHUU
OpraHu3aIuen.

10. ITpoGaembl 1 IEPCHEKTUBBI Pa3BUTUS HH(POPMAITMOHHBIX CUCTEM.

11. Metoner ompenencHuss S(PGEKTUBHOCTH TPUMEHEHUsS WH(GOPMAIIMOHHBIX CHCTEM B
YIIPABJICHUH OpraHU3aLUeH.

12. IlepcnekTyBbl M HaNpaBIE€HUS pa3BUTUS HMH(OPMAIMOHHBIX CHUCTEM B COBPEMEHHOM
o01iecTBe.

13. IlpuopuTeThl HUCMONB30BAaHUSA WH(OOPMAIMOHHBIX CHCTEM B 00JIACTH TOCYIapCTBEHHOTO
yTIpaBJICHUSL.

©CoOoNO AW
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14. TlpuopuTeThl UCMOJB30BaHUS HH(POPMAIMOHHBIX CHCTEM B OOJAcTH  COIMAIBHO-
SKOHOMHYECKOTO Pa3BUTHS.

6. YueOHO-MeTOAM4YEeCKOe H HHPOPMAIIMOHHOE 00ecnieyeHHe T CIHILTUHbI

6.1 Cnucok MCTOYHUKOB M JIUTEPATYPHI

1. Jlapua Muxaun BacunseBuu. MHpopMannonHoe obecriedeHre ymnpaBieHus © yaeOHoe
nocobue / M. B. Jlapun ; [M-Bo oOpa3oBanus u Hayku Poc. @enepannn, Deaep. roc. 010 HKETHOE
oOpa3oBar. yupexaeHue Beicil. oopazoBanus "Poc. roc. rymanutapusiil yH-1"]. - MockBa: PITY, 2018.
—278 c.

2. AransuoB Buxtop [lerpoBuy. ba3sl nannbix : Yuebnuk: B 2 kaurax. - 1. - Mocksa ; MockBa
: Uzmarensckuit lom "®OPYM" : OOO "Hayuno-uznarensckuii nentp MHO®PA-M", 2018. - 271 c. -
ISBN 9785819907139.
http://znanium.com/go.php?id=929256.

3. EBmoxmmona Jlroammina MuxaidiaoBHA. DIEKTPOHHBIA JTOKYMEHTOOOOPOT M 0OECIICUCHHE
0€30IacHOCTH CTaHIAPTHBIMU cpeacTBamMu windows : YyebHnoe nocobwue. - 1. - Mocksa; Mocksa: OOO
"KYPC" : OO0 "Hayuno-uznarenbckuii mentp MHOPA-M", 2018. - 296 c. - ISBN 9785906923240.
http://znanium.com/go.php?id=939786

4. VHopMalnoOHHbIC TEXHOJIOTHH U CUCTeMbl: YueOHoe mocodue / E.JI. denorora. - M.: ]|
®OPYM: HUI] UHD®PA-M, 2014. - 352 c.: wi.; 60x90 1/16. - (Beicuice oOpa3oBanue). (meperuier)
ISBN 978-5-8199-0376-6 - Pexxum noctyna: http://znanium.com/catalog/product/429113

5. Undopmaruka, aBToMaTH3MpOBaHHBIE HH(POPMALIMOHHBIE TEXHOJIOTHH U CUCTEMBI © Y4EeOHUK
I B.A.T'BozneBa. — M. : U] «®OPYM» : UHOPA-M, 2019. — 542 ¢. — (Cpennee npodeccruoHanbHOe

obpazoBanue). - Pexxnm nocrymna: http://znanium.com/catalog/product/999615

6. Tomuieina Onbra JleonumoBHa. MubopmannonHsie cuctemsl : yuebHoe mocobue / O.J1.
INomuieiaa, H. B. Makcumos, U. U. [Tomos. — 2-e u3g. — M.: DOPYM : UHOPA-M, 2018. — 448 c.:
1. — (Beicmiee obpasoBanue). - Pexxum goctyma: http://znanium.com/catalog/product/953245

7. Tomuupiaa Omnbra JleonunoBHa. Mudbopmarmonnsie cucTeMBbl [DIEKTPOHHBIN pecypc]:
VYuebHoe nocobue. - 2. - MockBa ; Mocksa : U3aarenscto "OOPYM": OO0 "HayuHo-u3narenbckuii
uenrp MH®OPA-M", 2014. - 448 c. - ISBN 978-5-91134-833-5. Ccpuika Ha pecypc:
http://znanium.com/go.php?id=435900

8. BapdonomeeBa Anekcannpa OneroBna. UHdopmanoHHbIe CUCTEMBI MPEATPUATHUS © yueo.
nocodue / A.O. Bapdonomeesa, A.B. Kopsikosckuii, B.I1. PomanoB. — 2-e u3f., mepepad. u gorm. — M.

NHOPA-M, 2019. — 330 c¢. — (Beiciee oOpasoBanue: bakamaBpuar). —
www.dx.doi.org/10.12737/21505. - Pesxum moctyma: http://znanium.com/catalog/product/1002067

9. BapdponomeeBa Anekcanapa OneroBHa. MHQOpMAaMOHHBIE CHUCTEMBI MPEINPHUITHS :
Yyebnoe nmocodwue. - 1. - Mocksa : OO0 "Hayuno-uznatensckuii iearp MHOPA-M", 2016. - 283 c. -
JUIA CTYJEHTOB BBICHIMX VYEBHBIX 3ABEJIEHMN. - ISBN 9785160055497.
http://znanium.com/go.php?id=536732

6.2 Ilepeyens pecypcoB HH(POPMALMOHHO-TEIeKOMMYHUKALMOHHOM ceTH «UHTEpHET».

1. Becepoccuiickuii HayyHO-HCCIIEI0BAaTeNbKUI HHCTUTYT JOKYMEHTOBEIEHUS U apXUBHOTO Jiejia
(BHUMJAL) [Onexrponnstii pecypc] /BHUUIA]L - Dnexrpon, nan.- M., [2001].— Pexxum nocryna:
www.vniidad.ru, ceo6oaHbII. — 3ari. ¢ KpaHa.

2. Koncantuaroas rpynna «Tepmuka». [HopmaTuBHO-paBoBast ©0a3a JaHHBIX 110
JIEIOTIPOU3BOJICTBY, JOKYMEHTOOOOPOTY M apXWBHOMY Jeny| [DnekTpoHHbii pecype] / «Tepmukay -
OnekTpoH, naH.- M.,— Pexum nocryna: http://www.termika.ru/Catalog/catalog.html, cBo6oxnbiii. —
3aru. ¢ ’KpaHa.

3. Docflow. Bce o Mupe anekTpoHHOr0 10KyMeHTo000poTa. [[lopTal mocBsIIeH AIeKTPOHHOMY
JOKYMEHTOO0OPOTY M CMEXHbIM oTpacisiM. OH NMpU3BaH MPEJOCTaBUTh YUTATEISIM CAMYIO IMOJHYIO,


http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/catalog/product/999615
http://znanium.com/catalog/product/953245
http://znanium.com/go.php?id=435900
http://znanium.com/catalog/product/1002067
http://znanium.com/go.php?id=536732
http://znanium.com/go.php?id=536732
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CTPYKTYPUPOBAHHYIO H TIOJIC3HYI0 WH(OPMAIMIO O PHIHKE, TEXHOJIOTHSX, PEHICHHUSIX, KOMIIAHHUIX U
munax].  [DnekTpoHHBIN pecypc]| - DnekTpoH, aaH.- M.,— www.docflow.ru, ceoboansiii. — 3ari. ¢
JKpaHa.

4. DOC-Online. He3aBucumblii TOpTajg O CHCTEMaxX O3JIEKTPOHHOIO JIOKYMEHTOOOOpPOTA.
www.doc-online.ru

5. CnpaBouHo-uH(MDOpManMOHHBIN nopTan «[ocynapcTBeHHbIe ycimyru» -Www.gosuslugi.ru/ -
www.jurizdat.ru/editions/official/lcrf/
porpaMMHOe oOecrieueHue
- OducHsiii maker npuioxkenuii Microsoft Office
- ABBYY FineReader
- OpenOffice.org
- Internet Explorer, Mozilla Firefox, Google Chrome

6.3 TIIpodeccuoHanbHbIe 6a3bl AAHHBIX H HH(POPMANMOHHO-CIIPABOYHbIE CHCTEMBbI
Joctyn k npodeccuonanbubiM 0a3am nanubix: https://liber.rsuh.ru/ru/bases

WudopmanroHHbIe CIIPaBOYHBIE CUCTEMBI:
1. Koncynberanr [lmoc
2. Tapanr

7. MaTepl/laJILHO-TeXHI/I‘leCKOC o0ecrneyeHue AUCHHUIIIIMHBI
HpI/I peaj3aniui MporpamMmbl JUCHUILNIMHBI HCIIOJIB3YIOTCS PAa3JIMYHBIC I/IH(I)OpMaI_[I/IOHHLIC
TexHoyioruu. Bo BpEMA JICKIIMOHHBIX 3aHATHH HCIIOJIB3YIOTCA 3JICKTPOHHBIC IIPE3CHTAOWU C
HCIIOJIb30BAHUEM IIPOCKTOPA.
HpaKTI/I‘-ICCKI/Ie 3aHATUA  OPOXOAAT B KOMIIBIOTCPHOM  KJIaCcC€ C  HCIIOJIb30BAHHUEM
CIICNUAJINU3UPOBAHHOI'O ITPOTPAMMHOTIO O6CCHC‘ICHI/IH, 0a3 JaHHBbIX H I/IH(i)OpMaI_[I/IOHHBIX pecypcoB, a
TaKXE H€06XO)II/IMOFO TEXHUYECKOr0 00CCIIeUeHUS.

CocraB nmporpaMMHOT0 00€CTICUeHHUS .
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. Obecneuenne 00pa3oBaTEJHLHOI0 MPOIECCA IJIsl JIHIl C OTPAHUYEHHBIMH BO3MOKHOCTSIMH
310POBbSI H HHBAJIW/I0B

B xome peanuzanuu JIUCHUIIMHBI HMCHOJIB3YIOTCS CIEAYIOIIME JONOJIHUTENIbHBIE METO]IbI
o0yd4eHHs, TEKYIIEro KOHTPOJISA YCIIEBAEMOCTH W TMPOMEKYTOYHOM aTTeCTalluh OOydYaroIIMXCsS B
3aBHCHMOCTH OT UX WHIUBUAYATbHBIX OCOOEHHOCTEH:

® ISl CIIETIBIX U CHAOOBUIAIINX: JIEKIUU O(OPMISIOTCS B BUAE JIIEKTPOHHOTO JOKYMEHTa,
JOCTYITHOTO C TOMOIIBIO KOMITBIOTEPA CO CIEIHAIM3UPOBAHHBIM IMPOTPAMMHBIM 00€CTICUCHHEM;
MHUCbMEHHBIE 3a/IaHUsI BBIMIOJIHSIOTCS HA KOMIIBIOTEPE CO CIEHHMATM3UPOBAHHBIM MPOTPaAaMMHBIM
obOecrieueHeM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECTICUMBACTCS WHIMBHUIYaTbHOE
paBHOMepHOe ocBelieHHe He MeHee 300 JIOKC; A BBIOJHEHUS 3aJaHUs MPU HEOOXOIUMOCTH
MIPEIOCTABIIAECTCS YBEIMYMBAIOIIEE YCTPOIMCTBO; BO3MOXKHO TAaKXKE€ HCIOJIb30BAHHE COOCTBEHHBIX
YBEJIIMYUBAIONIUX YCTPONUCTB; MUCbMEHHBIC 3adaHUs O(DOPMIISIOTCS YBETUYCHHBIM MIPUPTOM; IK3aMEH
1 3a4€T MPOBOJATCS B YCTHOM (pOpMe MM BBITIOJIHAIOTCS B MUCbMEHHOM (pOpMe Ha KOMIIBIOTEPE.

® JIsI TITyXUX U CIa0O0CIBIIIAIINX: JIEKIIMH OQPOPMIIIOTCS B BUJIE AJIEKTPOHHOTO JOKYMEHTA, 1100
MPEAOCTaBIIACTCS 3BYKOYCWIMBAIOIIAS allapaTypa WHIWBHUIYAJIbHOTO MOJb30BaHUS; MUCHhMEHHbIC


http://www.doc-online.ru/
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3a[JaHMs BBINOJHSIOTCA Ha KOMIBIOTEPE B NHUCBMEHHOH (opMe; 3K3aMEeH U 3a4€T IMPOBOJAATCS B
MUCHMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOXKHO IIPOBeIeHUE B (HOpME TECTHPOBAHUS.

® U JIMIl C HAPYIICHHSIMU OIOPHO-IBUTATEIBHOTO ammapara: JIEKIUU O(QOpMIISIIOTCS B BHJIE
NEKTPOHHOIO JOKYMEHTa, JOCTYIHOIO C IIOMOLIbI0 KOMIBIOTEPA CO CHELUAIN3HPOBAHHBIM
IIPOrpaMMHBIM ~ OO€CIeYeHUEeM; IHCbMEHHbIC 3a/laHUsl  BBINOJIHAIOTCS HAa KOMIIBIOTEpE CO
CIELUAITM3UPOBAHHBIM MPOTPAMMHBIM OOecrieueHHeM; SK3aMeH U 3au€T MPOBOJATCS B YCTHOH (hopme
WM BBINOJIHAIOTCS B IMCbMEHHOM (popMe Ha KoMIbroTepe.

[Ipu HEOOXOIMMOCTH NPENYCMAaTPUBAETCS YBEIMUYEHNE BPEMEHHU ISl TOATOTOBKH OTBETA.

[Iponienypa npoBeaeHHs MPOMEKYTOYHOM aTrTecTalMy Uil OOy4aroIMXCsl YCTaHABIUBAETCS C
yu€TOM WX WHAMBHUIYaJIbHBIX MCUXO(PU3NUYECKHX 0coOeHHOCTEH. [IpoMexyTouHas arrectanus MOXKET
IIPOBOJUTHCS B HECKOJIBKO 3TAIIOB.

[Ipu mnpoBeAeHMH TPOLEAYPHl OLEHUBAHUSA PE3YJITATOB OOYUYCHHs IpelyCMaTpUBaCTCS
HCIOJIb30BaHNE TEXHUYECKHX CPEACTB, HEOOXOJUMBIX B CBSA3M C MHAMBUIYAJIbHBIMU OCOOCHHOCTAMU
00y4Jarouxcsi. OTH CPENICTBA MOTYT OBITh MPEIOCTABICHB] YHUBEPCUTETOM, HIT MOT'YT UCTIOJIb30BaTHCS
COOCTBEHHBIE TEXHUUECKUE CPEJICTBA.

[IpoBenenue mpoueaypsl OLEHUBAHUS PE3YIbTaTOB OOYYEHMsI JOIMYCKAETCsl C MCIIOJIb30BAHUEM
JMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH.

ObecneunBaercs AOCTYNn K HHGOPMAIMOHHBIM W OubOmmorpaduyeckuM pecypcaMm B CETH
WuTepHer uist kKaxxaoro odydaronierocss B popMax, aJalTHPOBAHHBIX K OTPAHUYCHUSAM UX 3[0POBbS U
BOCIIPHUATHS HHPOPMALIUU:

e Ui CIENbIX M CIA0OBUISAIIMX: B IMe4YaTHOM Qopme yBenudyeHHbIM HIpupToM, B (hopme
3JIEKTPOHHOIO IOKYMEHTa, B (hopMme ayanodaiina.

® JUUIsl IUIyXUX U CJIA0OCIBILIAIUX: B Ie4aTHOU ¢opme, B GOpMe IEKTPOHHOIO JOKYMEHTA.

® 1151 00Y4YarOLINXCSl C HApYIIEHUSIMU OMOPHO-/IBUraTeIbHOIO amnmapara: B meyaTHoil gopme, B
(dhopme 2IEeKTPOHHOTO JOKYMEHTa, B popMme aynuodaiina.

VY4eOHble aylIUTOpUU AJIi BCEX BHJIOB KOHTAKTHOM M CaMOCTOSITENbHOM paboThl, HayuyHas
O6ubIMOTEeKa U HHBIE TOMELIECHHUS [T 00y4eHUs OCHAILEHbI CIIEIIMAIbHBIM 000pYA0BaHUEM U Y4eOHBIMU
MECTaMH ¢ TEXHUYECKUMHU CPEJICTBAMU O0yUYEHUSI:

® JJIsI CJIETIBIX U CTA0OBUISALINX: YCTPOUCTBOM JJis cCKaHUpoBaHus 1 yTeHus ¢ kamepoil SARA CE;
mucriieeM bpaiins PAC Mate 20; npunrepom bpaitng EmBraille ViewPlus;

oIl TIOYXUX M cHaboCHbIIIAlUX: AaBTOMAaTHU3MPOBAaHHBIM pabodyMM MECTOM JUIsl JIIoAeH ¢
HapylLIeHUEM CiIyXa U c1a00CIHbIIalINX; aKyCTUUECKUI YCUIIUTEIb U KOJIOHKH;

e uisi OOy4arolmMXcs € HapyLIEHUSMH OIOPHO-IBUTATEJBLHOTO ammapaTa: MepeBUKHBIMHU,
perynupyeMbiMu 3proHomudeckumMu naptamu CH-1; KOMOBIOTEpHON TEXHUKOW €O CIELUATbHBIM
MIPOrpaMMHBIM 00ecTIeYeHUEM.

9. Metoanyeckue MaTepHAJIbI

9.1 Inanbl ceMUHAPCKUX/ MPAKTHYECKHUX/ J1a00PATOPHBIX 3aHATHIA

Paznen 3. IIpuHUMOBI NMOCTPOEHHSI M MCHOJIB30BAHHS HH(OPMAIMOHHBIX CHCTEMbI B
ynpaBJeHNHU opranu3anueii - (8 yaca)

Bonpocwt ons oocyscoenus:

1. ITpuHIUIBI TOCTPOEHUE UH(DOPMAITIOHHBIX CUCTEM.

. Craguu pa3paboTku HH(GOPMALMOHHBIX CUCTEM YIIPaBJICHHUS.
. @opMUpOBaHUE MOJIEH MTPEIMETHOM 00acTH.
. IlocTpoeHue cucreM ynpaBiaeHUs ¢ UCIIOJIb30BaHUEM MH(POPMALMOHHBIX TEXHOJIOTUH.
. Onenka kayecTBa MHPOPMALMOHHBIX CHCTEM.
. UHpopManinoHHbIe TEXHOJIOTUH OPTraHU3aLMOHHOTO YIIPaBJIECHUS.
. Kopniopatupzbie nHpOpMalOHHbIE TEXHOJIOTHH.
. BzaumopeiictBue noacucreM HHGOPMAIIMOHHBIX CUCTEM YIIPABIICHUS.

003N DN b W
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Paznen 4. Buabl HHGOPMANIMOHHBIX CHCTEM B opraHu3anu - (8 yacos)

Bonpocul ons 0bcyacoenus:

1. Buapl nHQOPMAIIMOHHBIX CUCTEM, IPUMEHSEMBIX B IEITEILHOCTH OpraHU3aIllH.

2. Haunbonee n3BecTHbIC HHPOPMALMOHHBIE CUCTEMBI.

3. HW3ydeHue OCHOBHBIX ()YHKIIMOHAIBHBIX BO3MOXXHOCTEH W TEXHUYECKUX XapaKTEPUCTUK
Pa3UYHBIX HHPOPMALMOHHBIX CHCTEM YIPABJICHHUS.

Pa3znen 5. PazBuTue nH(popMalmoHHBIX cHCTeM ynipaBJieHus - (8 yaca)

Bonpocwt ons oocyscoenus:

1. AHanu3 COBPEMEHHOTO COCTOSHHUS W TEHIACHIMU Pa3BUTUS HH(OPMAIIMOHHBIX CHUCTEM
YIIPaBJICHUSI HA MEXIYHAPOJHOM U POCCUUCKOM pbiHKE U T-TexHOIOTHH.

2. M3y4yeHue MepcreKTUBHBIX HANpaBICHUH pa3BUTHS MH(OOPMAIIMOHHBIX TEXHOJOTMHA U HUX
UCIOJIb30BaHKE B UH(GOPMAIIMOHHBIX CUCTEMaX yIPaBICHUS OpraHu3alueH.

3. Onpexnenenne >pPEKTUBHOCTH OT BHEAPEHHUS HHPOPMAIIMOHHBIX TEXHOJIOTHIA B yIIPABIICHUH.

9.2 MeTtoanyecKue peKOMeHAAlMH M0 MOATO0TOBKe MIMCbMEHHBIX padoT

Bun camocrositenbHOl paboThl: MOATOTOBKA pedepara.

[MonroroBka pedepara MNO3BOISIET 3aKPENHUTh TEOPETHUECKHE 3HAHUS IO JUCHUILIUHE,
IPUOOPECTH HABBIKM CAMOCTOSITEIBHOIO YIJIyOJIEHHOr0 M3yudeHHsl OJHOro U3 pasnesoB Kypca. Ilpu
MOJTrOTOBKE  pedepara CTyACHTHl NOIYYalOT HABBIKM W yMEHHE paboTaTh C HCTOYHHKAMH U
JUTEpaTypoi, aHaIM3UpoBaTh (DAaKThl U JaHHBIE CIIEUUAIBLHON JINTEPATypbl, U3JlaraTh MPOUYUTAHHOE
COBPEMEHHBIM IPOPECCHOHATIBHBIM SI3BIKOM.

Pedepar nomxen ObITh O0GOpMIIEH B COOTBETCTBMM C TPEOOBaHMAMHU, NPEABABISEMBIMH K
MOJITOTOBKE U O()OPMIICHUIO HAYYHBIX padoOT.

Pedepar Brirouaert:

- TUTYJIbHBIH JIUCT;

- OTJIaBJICHHUE;

- BBEJICHUE;

- OCHOBHYIO 4acTh (TeMaTHUYECKHe pa3ziebl);

- 3aKJII0YECHHUE;

- CIIUCOK UCIOJIb30BaHHBIX NICTOYHUKOB U JIUTEPATYPBHI.

O6nbem pedeparta - 15-20 crpanun Tekcra (mpu Habope uepes 1,5 natepBana u pazmepe mpudra
13-14). Pedepar nuiercst Ha OAHOM CTOPOHE cTaHAapTHOro ucTa Oymaru ¢popmara A4 (210x197mm).

Crpanunbl pepepara HymMepyroTCs apaOCKuUMH [EudpamMu Ha BEPXHEM TT0JIE JIUCTA, 0€3 KaBbIYEK,
ne(ucoB M Ipyrux 3HAKOB NMpenUHaHusA. TUTYIBHBIN JUCT U OTJIaBleHHE HE HYMEPYIOT, HO BKJIIOYAIOT
B 001wt 006eM pedepara.

HayuHo-cripaBouHbIil anmapar pedepaTa BKIIOYAET CIHUCOK HCTOYHUKOB U JIUTEPATyphl U
MOJICTpOUYHbIe CHOCKHU. [loACTpOUHBbIE CHOCKHM MCHOJIB3YIOTCS BO BCEX CIy4asX LIUTUPOBAHMS B TEKCTE
pedepara MpaBOBHIX aKTOB, JOKYMEHTOB, IMPOU3BEICHUN aBTOPOB MOHOTpaduii, craTei, yueOHUKOB,
y4eOHBIX TOCOOM, a TakKe MPU LUTUPOBAHUHU CTAHIAPTHBIX OIpe/IeIeHUI TEPMUHOB U MOHATH. Bee
npuBOAMMBIE B pedepare ¢axTbl, HUQPHL, JaTbl, KOHKPETHHIC JaHHBIE TaKXe IOJDKHBI OBITh
MOATBEP>KIEHBI MOACTPOYHBIMU CHOCKAMH.

CHOCKM HYMEpyIOT B Ipelesiax OJHOW CTpaHHUIbl apaOCKUMHU IUPpPaMH, TEKCT CHOCKH
pa3MeIaroT MO/ NOCIEIHEN CTPOKOM TEKCTa

9.3. MeTonuueckne ykazaHus JUisl O0yJaroIIHXCs 0 OCBOCHHIO AUCITUTUTHHBI

Bun pabotst Conepxanue TpynoemkocTb Pexomennmanuu
(mepeueHb BOIIPOCOB) | CaMOCTOSTEIb-
HOM paboThI
(B yacax)
Paznen 1. IloHsTue u BB HHPOPMAITMOHHBIX CUCTEM B YIPABICHUU
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IToaroroska
K JIEKIUHU

TepmuHoIOrHsA B
obnactu
MH()OPMAITMOHHBIX
CUCTEM yIpaBJICHUS.
Knaccudpukanus
MH(OPMALIMOHHBIX
CHUCTEM.

OcHOBHBIE
KJIacCCU(UKAIIMOHHBIC
MIPU3HAKU

CBs3b MEKY
nH(OPMALIMOHHBIMU
CUCTEeMaMH u
nH(OPMALIMOHHBIMU
TEXHOJIOTHSIMHU.

1. Jlapyn Muxaun BacuibeBuu.
Nudopmannonnoe obecrieueHue
yhpaBieHus . yuebHoe mnocobue / M.
B. Jlapur ; [M-Bo oOpa3oBaHusi
Hayku Poc. ®epepanuu, denep. roc.
OrO/DKETHOE 00pa30BaT. YUPEIKICHHE
Beicll. oOpaszoBanms "Poc. roc.

TyMaHUTApHBIA  yH-T"]. Mockaa:
PITVY, 2018.-278 c.
2. Arajsos Buxkrop

[TerpoBuu. ba3sl nanubix : YueOHuk: B
2 kuurax. - 1. - MockBa ; Mockaa :
Wznarensckuit Jom "OOPYM" : OO0
"HayuHo-u3garenbckuit LIEHTP
NHOPA-M", 2018. - 271 c¢. - ISBN
9785819907139.
http://znanium.com/go.php?id=92925
6.

3. EBnoknmona JIroomuina
MuxainoBHa. ONEeKTPOHHBIN
JIOKYMEHTOOOOpPOT M  oOecredYeHue
0e301macHOCTH CTaH/IapTHBIMU
cpeacrBamu  windows YyebHOE
rmocob6ue. - 1. - Mocksa; Mocksa: OOO
"KYPC" : 000 "HayuHo-
m3narensckuit  nentp MHOPA-M",
2018. - 296 c. - ISBN 9785906923240.
http://znanium.com/go.php?id=93978
6

4. WNudopmannonnsie
TEXHOJIOTUM M CHUCTEMBL: Y4eOHOe
nocodue / E.JI. ®denotoBa. - M.: UJ|
®OPYM: HUL] UHDPA-M, 2014. -
352 c.: mn.; 60x90 1/16. - (Beiciiee
obOpa3oBanue). (nepermuet) ISBN 978-
5-8199-0376-6 - Pexum mgoctyma:
http://znanium.com/catalog/product/42
9113

5. Hudopmartuxka,
ABTOMATHU3UPOBAHHBIC
WH(OPMALIMOHHBIE  TEXHOJOTUU |
CUCTEMHI : YIeOHHK / B.A.
I'BozneBa. — M. | U] «DOPYM» :
NHOPA-M, 2019. — 542 c¢. —
(Cpennee npodeccuoHanbHOe
obpazoBanme). - Pexum npocrymna:

http://znanium.com/catalog/pro
duct/999615

6. I'omunpiza Onbra JleonunosHa.
WNudopmannoHHble CHCTEMEI .
yuebnoe nocobue / O.JI. 'onmisina, H.



http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/catalog/product/999615
http://znanium.com/catalog/product/999615
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B. Makcumos, U. U. IlonoB. — 2-¢
u3n. — M.: ®OPYM : UHDPA-M,
2018. — 448 c.: wi. — (Bericuiee
obpazoBanmue). - Pexum npocryna:
http://znanium.com/catalog/product/95
3245

7. Tomuuba Omnbra JleonugosHa.
Nudopmanmonnsie

CHUCTEMBI [ DIEKTPOHHBIN pecypc]:
Yyebuoe mocobue. - 2. - Mocksa ;
Mocksa : UznarensctBo "OOPYM":
OOO "Hay4yHO-u3maTenbCKUil LEHTP
NHOPA-M", 2014. - 448 c. - ISBN
978-5-91134-833-5.  Ccpuika  Ha
pecypc:
http://znanium.com/go.php?id=43590
0

8.  Bapdonomeena Anexcanapa
OmneroBHa. WNudopmannoHHbie
CUCTEMBI TPEIITPHUATHS yue0.
nocobue / A.O. Bapdomnomeesa, A.B.
Kopsikosckuii, B.II. PomanoB. — 2-
e u3n., mnepepad. wupgon.— M.
NHOPA-M, 2019. — 330 c¢. —
(Briciiee oOpa3oBanue: bakanaBpuar).
— www.dx.doi.org/10.12737/21505. -
Pexxum JIOCTyIIa:
http://znanium.com/catalog/product/10
02067

9. Bapdonomeena Anexcanapa
OmneroBHa. HNudopmanronusie
CUCTEMBI  NPEANPUATHS .  YueOHOe
nocodbue. - 1. - Mockea : OOO

"HayuHo-u3aarenbckuit LEHTP
NHOPA-M", 2016. - 283 c. - JIA
CTYAEHTOB BBICIHINX

YUYEBHbIX 3ABEI[EHI/II7L - ISBN
9785160055497.
http://znanium.com/go.php?id=53673
2

Hroro

6

Pazgen 2. HOpMaTI/IBHBIe OCHOBBI IIPUMCHCHU A I/IH(I)OpMaLII/IOHHBIX CHUCTCM B YIIPABJIICHUU

ITonroroBka
K JIEKIIMHU

HopmatuBHas
npaBoBas 0aza
IIPUMEHECHMUSI
MH(POPMALIMOHHBIX
CHCTEM B
yIpaBJIeHUU

6

N3yunTh MaTepuansl HCTOYHHUKOB:
www.gosuslugi.ru/ - CnpaBouHo-
WH(pOPMAITMOHHBIN MTOPTAIT
«l'ocynapcTBEHHBIE yCIIyTH»
www.jurizdat.ru/editions/official/lcrf/
- CoGpanue 3akoHoaarenpcTBa PO
www.rg.ru/ - Poccuiickas razeta



http://znanium.com/catalog/product/953245
http://znanium.com/catalog/product/953245
http://znanium.com/go.php?id=435900
http://znanium.com/go.php?id=435900
http://znanium.com/catalog/product/1002067
http://znanium.com/catalog/product/1002067
http://znanium.com/go.php?id=536732
http://znanium.com/go.php?id=536732
http://znanium.com/go.php?id=536732
http://www.jurizdat.ru/editions/official/lcrf/
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www.rusarchives.ru — ApxuBHOe
areHTcTBo PO

www.vniidad.ru/ - BHUUJA]
KoucnekTr! neknuit

Hroro

6

Paznen 3. IIpuHIUIBI TOCTPOEHUS U UCTIOIB30BaHUS HH()OPMAITMOHHBIX CUCTEMBI B yIIPaBICHUN

Opra"u3amuen

[TonroroBka | Pa3zpabotka ulb 10. Jlapun Muxaun BacuibeBuu.
K COIIPOBOXICHUE WudopmanronHoe obecrnieueHue
NPAaKTUYECKO | MH(OPMAIIMOHHBIX yhpaBieHus . yuebHoe mnocobue / M.

MY 3aHATHUIO

CHUCTEM YIIpaBJICHUA.

B. Jlapun ; [M-Bo oOpa3oBaHusi
Hayku Poc. @epepanun, denep. roc.
Oro/pkeTHOE 00pa3oBaT. yUpexkKIeHUE
Bbicll. oOpaszoBanus "Poc. roc.

ryMaHUTapHbld  yH-T"]. - Mocksa:
PITY, 2018.-278 c.
11. AransnoB Buxrop

[TerpoBuy. ba3sl nanubix : YueOHuk: B
2 kuurax. - 1. - MockBa ; Mocksa :
WNzparensckuit Jlom "OOPYM" : OO0
"HayuyHo-u3narenbckuit LIEHTP
NHOPA-M", 2018. - 271 c. - ISBN
9785819907139.
http://znanium.com/go.php?id=92925
6.

12. EBnmoxumoBa  Jlroammuiia
MuxannoBHa. ONEeKTPOHHBIN
JIOKyMEHTOO0OpOT U  obecriedeHue
0e30macHOCTH CTaH/IapTHBIMU
cpeactBamu  windows :  YueOHoe
mocodue. - 1. - Mocksa; Mocksa: OOO
"KYPC" : 000 "Hayuno-
m3narensckuii  uenrp MHOPA-M",
2018. - 296 c. - ISBN 9785906923240.
http://znanium.com/go.php?id=93978
6

13. WNndopmannonnsie
TEXHOJIOTUM ¥ CHUCTEMBI: Yd4eOHoe
nocobue / E.JI. ®enoroBa. - M.: N]JI
®OPYM: HUI] UH®PA-M, 2014. -
352 c.: un.; 60x90 1/16. - (Bwicuiee
oOpazoBanmue). (meperwiet) ISBN 978-
5-8199-0376-6 - Pexum poctyma:
http://znanium.com/catalog/product/42
9113

14. Wndopmaruka,

ABTOMATH3UPOBAHHbIC
UH(OOPMAIMOHHBIE  TEXHOJIOTMH |
CHCTEMHI : y4eOHHK / B.A.

I'BozgeBa. — M. : UJI «DOPYM» :
HUH®PA-M, 2019. — 542 c¢. —



http://www.rusarchives.ru/
http://www.vniidad.ru/news1/example.php
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786

(Cpennee npodeccuoHaIbHOE
obpazoBanmue). - Pexum npocryna:

http://znanium.com/catalog/pro
duct/999615

15. Tonuuesma Onsra JleonumosHa.
WNudopmanroHHbIe CHCTEMBI :
yuebnoe nocobue / O.J1. 'onuiipina, H.
B. Makcumos, U. U. ITomoB. — 2-¢
un. — M. ®OPYM : UHOPA-M,
2018. — 448 c.: wi. — (Bricmiee
obOpazoBanmue). - Pexum pgocryma:
http://znanium.com/catalog/product/95
3245

16. Tomuuema Omnwra JleonumosHa.
Nupopmannonusie

CUCTEMBI [ DNEKTPOHHBIN pecypcl]:
Y4yebHoe mocobme. - 2. - Mocksa ;
Mocksa : MzpareasctBo "OOPYM":
OOO "HayuyHo-M37aTeIbCKUU IICHTP
NHO®PA-M", 2014. - 448 c. - ISBN
978-5-91134-833-5.  Ccpuika  Ha
pecypc:
http://znanium.com/go.php?id=43590
0

17. Bapdonomeena Anekcanjpa
OmneroBHa. Nudopmanronusie
CUCTEMBI TPEITPHUSATHS yue0.
nocodue / A.O. Bapdonomeesa, A.B.
KopsikoBckuii, B.Il. PomanoB. — 2-
e u3d., mepepad. wupom.— M.
NHOPA-M, 2019. — 330 c¢. —
(Briciiee oOpa3oBanue: bakanaBpuar).
— www.dx.doi.org/10.12737/21505. -
Pexum JIOCTyIIa:
http://znanium.com/catalog/product/10
02067

18. Bapdomnomeena AnekcaHapa
OmneroBHa. Nudopmanronubie
CUCTEMBI  TNPEANPUATHS .  YueOHOe
nmocobue. - 1. - MockBa : OOO

"HayuHo-n3gaTenbCKui LEHTP
NHOPA-M", 2016. - 283 c. - JJIA
CTYJEHTOB BBICIHINX

YUYEBHBIX 3ABEI[EHI/H7L - ISBN
9785160055497.
http://znanium.com/go.php?id=53673
2

Hroro

6

Paznen 4. Buapl nHQOpMAIIMOHHBIX CHCTEM B OpraHU3aINH



http://znanium.com/catalog/product/999615
http://znanium.com/catalog/product/999615
http://znanium.com/catalog/product/953245
http://znanium.com/catalog/product/953245
http://znanium.com/go.php?id=435900
http://znanium.com/go.php?id=435900
http://znanium.com/catalog/product/1002067
http://znanium.com/catalog/product/1002067
http://znanium.com/go.php?id=536732
http://znanium.com/go.php?id=536732
http://znanium.com/go.php?id=536732
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[TonroroBka | HambGonee mu3BectHbIC | 6 N3yuuTth MaTepuansl HCTOUHUKOB:
K pa3paboTUNKH WWW.Cnews.ru/
NPAaKTUYECKO | MH(OPMAIIMOHHBIX KoHcnekTsl ekuuit
My 3aHATHIO | CUCTEM u ux
IIPOJYKTBHI.
Htoro 6
Paznen 5. PazButie nHGOPMAMOHHBIX CHCTEM YIPABICHHS
[ToarotoBka | IIpoGuiemsl u|lld N3y4ynth MaTepraibl HICTOYHUKOB:
K IIEPCIIEKTUBBI WWW.cnews.ru/
IIPAKTUYECKO | IPUMEHEHUs KoHncnekTsl nexunit
My 3aHATHIO | HH(OPMAIIMOHHBIX
CUCTEM B YIIPABJIICHUU
HpeaNpPUATHEM
OcHoBHbIE
TEHJCHIIMU Pa3BUTHS
pBIHKA
MH(POPMAIMOHHBIX
CUCTEM YNPaBICHUS
Hroro 14
Bcero 38 uacoB



http://cnews.ru/
http://cnews.ru/
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IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUTTHHBL

AHHOTAIIUS PABOYEM ITPOI'PAMMBI JUCIIUIIJIMHBI

Juctummaa «MH(bpopMannoHHBIE CHCTEMbI B YIPABICHUW JOKYMEHTAMHY» pealu3yercs Ha
dakynbTeTEe apXMBOBEACHHS U JIOKyMeHTOBeneHUs Kadenpoil aBTOMaTH3MPOBAHHBIX CHCTEM
JOKYMEHTAI[MOHHOTO O0ECTICUEHUS yIIPABIICHHSI.

enp AuCHUIUIMHBI — OOCCIEYUTh HEOOXOIMMBIH M JIOCTATOYHBIH YPOBEHb TEOPETUUYECKHX
3HQHUH MW HABBIKOB MX [PUMEHEHUS B PEHICHUU NPAKTUYECKUX 3a7a4  HCIOJIb30BAHMS
MH(POPMAIMOHHBIX CUCTEM B MPOGECCHOHATBHOM JIEATETLHOCTH.

3agauu Kypca:

- U3yYCHHE TCOPUH U MPAKTUKU TPUMEHEHUS UHPOPMAITMOHHBIX CHCTEM B YIIPaBJICHUU;

- BBIpa0OTKa y CTYJCHTOB HAaBBIKOB CAMOCTOSTEIBHOW pPabOTHl ¢ WH(HOPMAIMOHHBIMHU
CUCTEMaMH B yIPaBIECHUYECKON JAESITEIbHOCTH.

JucuunianHa HanpaBieHa Ha POpMUPOBAHUE CICIYIONINX KOMIIETEHIUMN:

OIIK-4 CrnocobeH HCHOJb30BaTh CICHHAIbHBIE MPOGEeCcCHOHANbHBIC 3HAHHWS B 00JACTH
WH()OPMAMOHHBIX TEXHOJIOTHH, TPUMEHICMBIX B MPO(PECCHOHATBHOM.

B pe3ynbrare 0cBOSHUS NUCHUIUIMHBI O0YUYAIOUTHICS TOJIKEH:

3HaTh:

TEXHOJOTHH JOKYMEHTAIIMOHHOTO OO0ECTeueHusl yMNpaBlIeHUs M apXUBHOTO Jena Ha Oasze
KCIIOJIB30BaHUSI CPEJICTB aBTOMATU3AIHT

MNPUHILIMIIBI CO3JaHUS M BEACHUS €IWHON (KOPIMOPATUBHOM) CHUCTEMBI JTOKYMEHTAIIMOHHOTO
obecrieueHrs yNpaBlICHUS W apXHWBHOTO XpPaHEHHs TIOKyYMEHTOB B OpraHM3alMHM Ha 0a3e HOBEHIIHMX
TEXHOJIOTHI

YMeTh:

COBEPIIIEHCTBOBATh TEXHOJOTHH JOKYMEHTAIIMOHHOTO O0ECTIeUeHUs YIPaBICHUS U apXUBHOTO
nenna Ha 0asze UCTOIb30BaHUS CPEJICTB aBTOMATHU3AIUN

co3/MaBaTh U BECTH €IuHBbIC (KOPMOPATUBHBIE) CHCTEMBbI JOKYMEHTAlIMOHHOTO O0ecredYeHUs
yIIpaBJICHUS U apXUBHOTO XpaHEHUs JOKYMEHTOB B OpraHU3alMK Ha 0a3¢ HOBEHIIIMX TEXHOJIOTHIA

Bnagets:

METO/IaMH COBEPILIEHCTBOBAHUS TEXHOJIOTUM IOKYMEHTAIIMOHHOTO 00€CTICUeHUsI YIIPABICHUS U
apXUBHOTO JieJa Ha 0a3e MCIOIb30BaHUs CPEACTB aBTOMATH3AIUU

HaBBIKAMHM CO3JaHUSI BEJCHHS E€IUHBIX (KOPIMOPATUBHBIX) CHUCTEMBI JOKYMEHTAI[MOHHOTO
oOecrieueHrs ympaBlIeHUS M apXWBHOTO XpaHEHHs TOKyMEHTOB B OpraHM3alMd Ha 0a3e HOBEHIIMX
TEXHOJIOTHH

[To muctMIuIMHE MpeyCMOTPEHA TPOMEKYTOUHAs aTTecTausi B popMe dK3aMeHa

OO01mast TpyA0€MKOCTh OCBOSHUS JUCHIUIIIIMHBI COCTABIISET 3 3a4ETHBIX SUHUIIBL.



